
 
 

BUFFALO TRAIL PUBLIC SCHOOLS 

 

 

The Division 
The Central Services office of Buffalo Trail Public 
Schools Regional Division No. 28 is located in 
Wainwright, Alberta.  
 
Buffalo Trail Public Schools was formed with the 
amalgamation of Wainwright School Division, Provost 
School Division, County of Vermilion River and County 
of Minburn in 1995, as part of the provincial 
government’s school board amalgamation. 
 
Approximately 4400 students, from Kindergarten to 
Grade 12, attend Buffalo Trail Public Schools. 
 
The division covers approximately 14,250 square 
kilometers in East-Central Alberta and employs 
approximately 575 full and part time teachers and 
support staff. 
 
The division has 27 school sites including seven 
Hutterite Colony Schools, one Outreach site, one 
distance learning site and 18 other schools serving 
students, in varying grade combinations, from ECS-
Grade 12. 
 
The residents of Buffalo Trail Public Schools are served 
by nine trustees, each representing a ward in the 
division. 
 
 
Mission: 
Buffalo Trail Public Schools is committed to maximizing 
student learning, in a safe and caring environment, 
supported by a highly effective team. 
 
 
 
 
 
 
 
 
 
 
 

 
Vision: 
To be dynamic leaders in empowering students to be 
caring, responsible, and contributing global citizens with 
a passion for learning. 
 
Values: 
▪ Demonstrate integrity and transparency 
▪ Encourage innovation and collaboration 
▪ Embrace diversity and belonging 
▪ Provide opportunity and choice 
▪ Celebrate success and recognize excellence 
▪ Take ownership and exhibit accountability 
 
 

Programs 
Buffalo Trail Public Schools offers many different 
programs to meet the learning needs of students. From 
academic to trades, online learning to off-campus 
programming, there are many options available. For 
further information, see our website at 
www.btps.ca/programs.  
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Over the past several years, Buffalo Trail Public Schools 
has had one of the highest percentages of student high 
school graduation rates in the province. Consistently 
acclaimed as one of the most effectual school divisions 
in Alberta, with a high transition rate to secondary 
education, Buffalo Trail Public Schools takes pride in 
offering a comprehensive selection of programming via 
video-conferencing. This initiative allows small schools in 
the division to offer additional programming on an as 
required basis, such as French as a Second Language 
and other diverse high school subjects.  
 
The Division also offers a very extensive off-campus 
program through work experience, registered 
apprenticeship programs and the Green Certificate 
program.  
 
Students may also access on-line schooling through 
registration with its Students Online School program 
which can provide internet and CD service for students 
who thrive on computer learning. For more information 
on programs available through Students Online, see 
http://studentsonline.btps.ca.  
 
Buffalo Trail Public Schools participates in several 
partnership programs through Lakeland College, 
including trades such as welding, carpentry, mechanics, 
electrical, interior design, drama, aesthetics/cosmetology 
and Lakeland College’s firefighter program. 
 
The Buffalo Trail Public Schools Board of Trustees has 
adopted effective teaching practice principles to 
maximize student learning through implementation of 
professional development tools. Divisional 
superintendents and teachers utilize such tools as “The 
Rubrics for the Improvement of Professional Practice” 
whose objective is for educators to grow in 
effectiveness, instructional leadership and excellence. 

 
Technology 
Technology Services helps create access for all students 
by providing a complete range of technical services to all 
functions of Buffalo Trail Public Schools. BTPS uses a 
standards based infrastructure that allows educators to 
deploy modern advanced technology in a very cost-
effective manner.  
 
 
Facilities  
Facilities is responsible for the maintenance and 
operation of all physical plants within Buffalo Trail Public 
Schools. This department also coordinates and/or 
completes any renovations or construction projects. 
 
 
Transportation 
Transportation is responsible for all aspects of the 
busing of students to and from school. Buffalo Trail 
Public Schools is also responsible for the busing of 
students from East Central Catholic Separate Schools 
Division No. 16. and the rural students from the 
Lloydminster area on the Alberta side. 
 
Buffalo Trails Public Schools is accepting applications 
for Bus Route Contractors. 
 
Bus Route Contractors 
Bus Route Contractors are responsible for providing 
daily transportation services for students residing within 
the Division boundaries.  
 
Applications for a Bus Service Contractor and required 
information can be picked up at Central Services, or 
faxed upon request, or on our website at 
http://www.btps.ca/files/PDF/Admin_Procedures/Section
_E/EEB_1_Exhibit_1_Contract_Application.pdf 
  
You will be required to provide a current driver abstract, 
functional assessment and criminal record check.  
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Bus Drivers 
Applications for a Bus Driver are available at 
http://www.btps.ca/files/PDF/Admin_Procedures/Section
_E/EEB_2_Exhibit_1_Application_to_Drive_a_School_B
us.pdf 
 
Bus Drivers should have the following qualifications: 
▪ A Class 1 or Class 2 Licence with “S” Endorsement 
▪ First Aid/CPR Certification 
▪ WHMIS 
▪ Be required to receive Professional Development 
▪ Have a basic knowledge of mechanics 
 
Bus Drivers will have the following responsibilities: 
▪ Driving bus within a designated route 
▪ Maintaining student discipline 
▪ Communicate with school, principal and parents 
 
Instructional Assistants 
Requirements for these positions will include: 
▪ One year Educational Certificate preferred 
▪ Completion of High School  
▪ Experience with Special Needs Students 
 
Support Staff Positions 
Support Staff positions include: instructional assistants, 
library technicians, administrative assistants, custodians, 
systems analysts and maintenance staff and are 
represented by the Canadian Union of Public Employees 
Local 1606. 
Please refer to the Careers section at www.btps.ca for 
positions available or check your local newspaper. 
 
 
 

Recruitment 
Recruitment for support staff is typically through 
newspaper advertisements. Full and part-time teaching 
positions are advertised online on the BTPS website and 
other websites such as www.districtofficeonline.ca.  
Substitute teachers may download the application 
package from the BTPS website, under Careers. 
 
 
 
 
 
 
 
 

 

 
How to Apply 
Teachers wishing to be considered for teaching positions 
as they become available are invited to develop an 
electronic instant teacher Candidate File through District 
Office Online. This file can be used to apply for specific 
positions.  
 
Leadership candidates are encouraged to use the online 
application form incorporated into each job posting. All 
positions posted to District Office Online are classified 
into one of the following categories. 
▪ Leadership (administrative positions with supervisory 

responsibility) 
▪ Teaching (an Alberta Teaching Certificate required) 
 
The Division is interested in recruiting teachers with the 
following specialties: 
▪ Career and Technology Studies 
▪ Mathematics and Science Teachers 
 
All applications should be submitted to District Office 
Online through the BTPS website (under Careers 
section) for posted positions, or 
 
  Central Services                             
  1041 – 10A Street  
  Wainwright, Alberta   T9W 2R4  
 
Tel:       780.842.6144        
Fax:  780.842.3255  
E-Mail central_office@btps.ca   
Web: www.btps.ca  
 
 
The Buffalo Trail Public Schools reserves the right to accept or 
reject any or all applications. Staff may be required to have a 
Criminal Record Check/Child Intervention Check prior to 
employment. 
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